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LOGIN 

1 
Users can log into the 
system through the 
main login page   using 
their credentials. 

 
Figure 1: Login Interface 

 

After logging in, the user will be redirected to the KCONNECT landing page. 

Click on the KMAP from the top menu list. The screen will display About KMAP page. 

 
Figure 2: KCONNECT Main Menu 

 
 
Click on the Dashboard to do the Knowldege Assessment Mapping. 

 
Figure 3: KMAP Menu 
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KMAP SETUP: BUSINESS PROJECT ENTRY 

2 
Click 'Business Projects 

Entry' to register a new 

business project in the 

system. 

 
 

Figure 4: Business Project Entry 

 

3 
Key-in Business Project 
Code, Description and 
select Project Start 
Date. 

 
Figure 5:Business Project Entry form 

 

  

KMAP SETUP: BUSINESS PROJECT MANAGEMENT 

4 
Click 'Business Project 
Management' to view, 
update, or manage 
existing business 
projects. 
 

  
Figure 6:Business Project Management 
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KMAP SETUP: BUSINESS PROCESS ENTRY 

5 
Click 'Business Process 
Entry' to register 
processes associated 
with business projects 

 
 

6 
Select Project Code, 
Key-in Business Process 
Code and enter the 
Description. 
 

  
Figure 7:Business Process Entry 

 

 
Figure 8: Business Process Entry Form 

 

  

KMAP SETUP: BUSINESS PROCESS MANAGEMENT 

7 
Click 'Business Process 
Management' to view, 
update, or manage 
existing business 
process. 

 
  
Figure 9: Business Process Management 
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KMAP SETUP:  ACTIVITY ENTRY 

8 
Click 'Activity Entry' to 
add activities that fall 
under business 
processes. 
 
 

9 
Select Process Code, 
Key-in Activity Code and 
enter the Description. 
 

  
Figure 10: Activity Entry 

 

 
Figure 11: Activity Entry Form 

 

KMAP SETUP: ACTIVITY MANAGEMENT 

10 
Click 'Activity 
Management' to view, 
update, or delete 
existing activities. 

  
Figure 12: Activity Management 
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KMAP SETUP: BARRIER ISSUE ENTRY 

11 
Click 'Barrier Issue 
Entry' to log any issues 
or barriers encountered. 
 

  
Figure 13: Barrier Issue Entry 

 

 

12 
Select Barrier Category, 
Key-in Barrier Code, 
enter the Description 
and key-in multiple 
Keywords. 
 

 

 
Figure 14: Barrier Issue Entry Form 

 

  

KMAP SETUP: BARRIER ISSUE MANAGEMENT 

13 
Click 'Barrier Issue 
Management' to update 
and manage all logged 
barriers. 

  
Figure 15: Barrier Issue Management 
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KNOWLEDGE INVENTORY MANAGEMENT: KNOWLEDGE ASSET ENTRY  

14 
Click 'Knowledge Asset 
Entry' to input 
knowledge assets 
related to each business 
activity. 
 

 
Figure 16: Knowledge Asset Entry 

 

 

15 
Enter Knowledge Asset 
Code and Description, 
select Asset Category, 
enter multiple 
Keywords and select 
Subject Matter Expert. 

 

 
Figure 17: Knowledge Asset Entry Form 
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KNOWLEDGE INVENTORY MANAGEMENT: KNOWLEDGE ASSET MANAGEMENT  

16 
Click 'Knowledge Asset 
Management' to 
review, update, or 
remove knowledge 
assets. 

 
Figure 18: Knowledge Asset Management 

 

KNOWLEDGE INVENTORY MANAGEMENT: STORAGE ENTRY   

17 
Click 'Storage Entry' to 
register the physical or 
digital storage location 
of knowledge assets. 

 
Figure 19: Storage Entry 

 

 

18 
Enter Storage ID and 
Storage Description. 

  
Figure 20: Storage Entry Form 
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KNOWLEDGE INVENTORY MANAGEMENT: STORAGE MANAGEMENT   

19 
Click 'Storage 
Management' to 
manage all storage 
records for knowledge 
assets.  

Figure 21: Storage Management 

 

KNOWLEDGE INVENTORY MANAGEMENT: BUILD KNOWLEDGE INVENTORY   

20 
Click 'Build Knowledge 
Inventory' to compile a 
complete set of 
knowledge assets into 
an organized inventory. 
 

  
Figure 22: Build Knowledge Inventory 

 

  

21 
Select the related 
Project Code, Process 
Code, Activity Code, 
Knowledge Asset Code, 
Knowledge Asset 
Category, Internal 
Availability, Ease of 
Access, Frequency of 
Usage, Owner, User 
Department, SME, Level 
of Importance, Quality, 
Storage Area, and 
Barriers to build the 
knowledge inventory 
record. 

 

 
Figure 23: Build Knowledge Inventory Form 
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KNOWLEDGE INVENTORY MANAGEMENT: KNOWLEDGE INVENTORY MANAGEMENT   

22 
Click 'Knowledge 
Inventory Management' 
to oversee and maintain 
the entire knowledge 
inventory.  

Figure 24: Knowledge Inventory Management 

 

 


